Standardised curriculum vitae (cv)
If necessary add extra rows. 

Personal data
	Name
	

	Date of birth
	

	Place and country of birth
	

	Nationality
	

	Address
	


Education and qualifications

	Name of institution
	Duration
	Diplomas and certificates 

	
	
	Yes / No

	
	
	Yes / No

	
	
	Yes / No

	
	
	Yes / No

	
	
	Yes / No


Professional Experience 

	Regular jobs: position and organisation

	Duration

(mm/yyyy)
	Explanation to activities, such as: 

· Focus areas

· Tasks and powers
· Number of people under direct or indirect responsibility 
	Contract hours or time involved
	Actual time spent each week or month

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


Experience (supervisory) board positions
	Board positions and organization
	Duration

(mm/yyyy)
	Focus areas: membership of committees or portfolios. Please also indicate duration
	Contract hours or time involved
	Actual time spent each week or month

	Example:
Non-executive at company ABC
	
	
	
	

	
	
	
	
	

	
	
	
	
	


Other positions
	Other positions held (paid or unpaid) and organisation
	Duration

(mm/yyyy)
	Explanation to activities 
	Contract hours or time involved
	Actual time spent each week or month

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


Competences
Please provide demonstrable competences in relation to exercising the position that has to be fulfilled, in the areas of:
A. Management, organisation and communication
B. Products, services and markets in which the undertaking is active
C. Control and integrity of operations
D. Balanced and consistent decision-making
Please provide an explanation to each competence.
	Competence
	Explanation

	For example:
Board leadership

	· Encourages diversity of opinions and debate

· Focuses discussion of the important issues. 
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